CENTRUM JĘZYKÓW I KOMUNIKACJI
ul. Piotrowo 3a, 60-965 Poznań, tel.: +48 61 665 24 91
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Interpretation Service Request Form

Client Information
· Company / Organization Name: ___________________________________
· Contact Person: ___________________________________
· Email Address: ___________________________________
· Phone Number: ___________________________________
· Billing Address: ___________________________________

Event Details
· Event Name / Description: ___________________________________
· Date(s) of Event: ___________________________________
· Event Location (city / venue / online platform): ___________________________________
· Start Time: ___________
· End Time: ___________
· Total Duration: ___________ hours

Type of Interpretation
Please select one:
☐ Simultaneous interpretation (requires at least 2 interpreters)
☐ Consecutive interpretation
Will interpretation booths and equipment be provided by the client?
☐ Yes ☐ No ☐ Unsure
Estimated total number of interpreters required: ___________
Event Content and Materials
· Main topic(s): ___________________________________
· Industry / Field: ___________________________________
· Will background materials or presentations be provided?
☐ Yes ☐ No
If yes, please specify format (e.g., PDF, slides, scripts): __________________________



[bookmark: _GoBack]Technical Requirements
· Will the interpreters work on-site or remotely?
☐ On-site ☐ Remote (e.g., Zoom, Teams, etc.)
· For on-site events: Please describe room setup and available equipment (booths, microphones, headsets, etc.):
___________________________________________________________________
· For remote events: Please specify the online platform and access details (if known):
___________________________________________________________________
___________________________________________________________________

Additional Information or Requests
Please include any special requirements (e.g., specific terminology, confidentiality clause, etc.):
__________________________________________________________________
___________________________________________________________________
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